Northwestern University
Department of Athletics and Recreation

REQUEST FOR DONATION

Any group or agency requesting a donation of tickets or memorabilia must complete this form and
return it the Department of Athletics and Recreation for approval six weeks prior to the event.
Requests for tickets should be faxed to 847-491-8818
Memorabilia donation requests should be faxed to 847-491-8869.

Only requests made by a bonafide charitable or educational organization will be considered. Proof of
501c nonprofit status may be required.

Per NCAA rules it is impermissible to for an institution, to provide donations to a high school

or any organization that benefits prospective student-athletes through raising money for the

high- school's or organization’s athletics or other programs. In addition, an institution may not donate
to any organization for the purpose of raising funds to provide financial assistance to high-school
students to attend the collegiate institutions of their choice.

Ticket requests are limited to non-conference home games.

@ & O

Requests for items autographed by student-athletes will not be honored. Requests for items

@ autographed by a coach may be considered. For such items, fees to cover the cost of the item and
shipping and handling will apply. Please enclose a check, made payable to Northwestern University,
for all memorabilia requests.

Preferred donation requested (limit one request per event):
Tickets: Indicate if you would like 2 or 4 tickets

[] Football Tickets 2or4 [] Men’s Basketball Tickets 2or4 [] Women’s Basketball Tickets 2 or 4

(circle one) (circle one) (circle one)

Memorabilia: Would you like the item indicated below signed by the Head Coach? [] Yes [] No

Football Lacrosse Softball Men’s Basketball Women'’s Basketball
[] Ball ($50) [] Ball ($20) [] Ball ($20) [] Ball ($50) [] Ball ($50)

[] Media Guide ($15) [] Media Guide ($15) [] Media Guide ($15) [] Media Guide ($15) [] Media Guide ($15)
[] NU Hat signed by the Head Coach of (list the sport) ($25)

[] Other

Name of Requesting Agency

Agency description (proof of non-profit status may be required):
Institutional Charitable Educational

Name of Contact Person Phone

Address City, State, Zip




Email Address Fax Number

Date of Charitable Event Location of Event

Describe the event and how the donation will be used:

Will the event involve students that have started the ninth grade? Yes No

Is this a fundraising event? Yes No

Will the funds raised from the event directly or indirectly benefit any student that has started the ninth grade?

Yes No

If this is a fundraising event, describe specifically how the proceeds will be used:

Please note:

You will be notified within two weeks if we are able to fulfill your request.
Due to the limited availability of tickets and memorabilia not all requests will be fulfilled.

We reserve the right to select the item to be donated or the game to which complimentary tickets will be
granted.

Any item autographed by a Northwestern University coach or student-athlete may be auctioned by the
organization requesting the donation however the outright sale of these items by the organization or the
individual obtaining the item in the auction is strictly prohibited.

Tickets donated by the Athletic Department may be auctioned by the organization requesting the donation
however the outright sale of these tickets by the organization or the individual obtaining the tickets in the
auction is strictly prohibited.

I certify that the information provided is accurate and I have read this form and the provisions set forth and
agree to the required terms and conditions.

Signature of Authorized Representative Title Date
Of Requesting Agency

For Athletic Department use only:

Request Approved by Department/Sport

Item to be donated

Requires letter? Yes No Sent by:




Approval: Compliance/Marketing Date




